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1  Section
Page size is fixed as A4. Margins set at 25.4 mm / 2.54 cm / 1 inch at all sides. The font should be set as Times New Roman throughout. All body text should be justified against both margins. Body text should be 11pt regular. Line spacing should be 1.5 times. A 12pt space should be left between each paragraph. Section headings at all levels should be 11pt bold. Full paper manuscripts should contain 6-8 pages.
1.1 Sub-Section
All body text should be justified against both margins. Body text should be 11pt regular. Line spacing should be 1.5 times. A 12pt space should be left between each paragraph. Section headings at all levels should be 11pt bold.
1.1.1 Sub-Sub-Section
All body text should be justified against both margins. Body text should be 11pt regular. Line spacing should be 1.5 times. A 12pt space should be left between each paragraph. Section headings at all levels should be 11pt bold.
2  Section
References should be cited in numeric order and enclosed within square brackets at the end of sentence prior to the full stop [1]. 
Figures including drawings, graphs, images and photographs should be inserted as close as possible to where they are described. All figures must be cited within the text. Figures should be numbered consecutively. Figures should be centred within the page margins. No text within any figure should be smaller than 10pt. All figures should have a descriptive caption placed below the figure, see Figure 1 below.
        
Figure 1: Captions for figures should be 10pt regular centered.
All body text should be justified against both margins. Body text should be 11pt regular. Line spacing should be 1.5 times. A 12pt space should be left between each paragraph.
3  Section
Tables should be inserted as close as possible to where they are described. All tables must be cited within the text. Tables should be numbered consecutively. Tables should be centred within the page margins. No text within a table should be smaller than 10pt. All tables should have a descriptive caption placed below the table, see Table 1 below. If a table is broken across a page break, please repeat column headings after the page break. 
Table 1: Descriptive caption for tables should be 10pt centred.
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All body text should be justified against both margins. Body text should be 11pt regular. Line spacing should be 1.5 times. A 12pt space should be left between each paragraph.
4 Guidelines
4.1 Abbreviations
Define abbreviations and acronyms the first time they are used. Standard and well-known abbreviations do not need to be defined. Abbreviations that include full stops should not have spaces: write “A.B.C.D” not “A. B. C. D.”.
4.2 Units
SI units should be used.
4.3 Equations
Equations should be numbered consecutively with equation numbers in parentheses flush with the right margin, as in (1). Symbols used in equations should be defined before the equation appears or immediately following the equation.
	
	
	(1)


Symbols should be italicised. Refer to “(1)” not “Eq. (1)” or “equation (1)” except at the beginning of a sentence where “Equation (1) …” should be used. Please ensure that all text and symbols in an equation are no smaller than 10pt. 
4.4 Other Recommendations
Use one space after full stops and colons. Hyphenate complex modifiers. Use a zero before a decimal point: “0.25” not “.25”. Leave a space between a quantity and its units: “1.4 W” not “1.4W”. Prefixes such as “non”, “sub”, “micro” etc., are not independent words; they should be joined to the words they modify using a hyphen. Avoid hanging lines across page breaks.
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